
ASSISTANT PASTOR
Job Description

About Valley Hope Church:
Valley Hope Church is a growing church of roughly 400 on Sunday mornings,
with many of that number being families with young children. The mission of
Valley Hope Church is “Together, cultivating communities that live out the
life-changing hope of Jesus.” Wewant to see our people become Joyful
Apprentices, Gospel Storytellers, Intentional Friends and Faithful Servants. We
do this as a member of the Evangelical Presbyterian Church, through a variety of
ministries to children, students, adults, in our church and outside our church.

Primary Function:
This position exists to support the Lead Pastor in preaching and care for
members, as well as provide oversight of Church Operations and staff
leadership in other areas of student and adult ministry.

Responsibilities:
● Pastoral

○ Partner with the Lead Pastor to provide pastoral leadership and
care for the congregation. Preaching up to 8-12 times per year,
depending on need. Be actively engaged in the lives of the members
and families as one of their pastors, such as by conducting pastoral
visits, making hospital visitations, being available for pastoral
counseling, etc..

● Operations
○ Oversee and Equip our Operations Support Staff and Departments
(Communications, Finance, Administration, Building Team)

○ Oversee someworship service logistics.
○ Facilitate communication and coordination between departments,
teams, officers, staff, and ministries at VHC.

○ Ongoing participation in the development of our building team,
finance team, and Sunday morning logistics of volunteers. Must be
comfortable with some coordination of volunteers. Oversee our
Organizational Handbook, Church SOPs, and Business
Administration.

○ Continually find newways for VHC to organize itself more
effectively to better use resources and engage people for fulfilling
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mission objectives. Help leadership align VHC’s goals with
strategies for implementing and carrying them out.

● Family Ministries
○ Provide oversight and ministry support for staff leading Student and
Children’s ministries.

○ Assess the need for leadership of potential gatherings for ministry to
men and women and support lay leadership in those areas.

● General
○ Participate in regular staff meetings
○ Attend a minimum of six session meetings a year while facilitating
staff communication for each meeting.

○ Attend church-wide functions including Sunday worship services

Qualifications:
● Proven commitment to know and follow Jesus Christ inwardly and
outwardly.

● Committed to the personal study of Scripture, prayer, and worship.
● Ministry experience in a church setting preferred.
● Willingness to learn, adapt, and serve with humility and vulnerability with
teammates who are committed to the same, jumping in together when
needs arise.

● Experienced in building and leading teams, recruiting and equipping
volunteers, and planning and organizing a model for year-round ministry.

● Willingness to abide by the Code of Conduct & Employee Handbook.
● Must pass a Background check.
● Bachelor’s degree required.
● It is preferred that the candidate is ordained or able to move towards
ordination in the EPC, with exceptions possible for the right candidate. If
not currently ordained, candidates must affirm the EPC’s Essentials of the
Faith and the position papers of the EPC, in addition to being comfortable
with theWestminster Standards.

Accountability:
● Supervised by the Lead Pastor and the Session of Valley Hope.
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Conditions of Employment:
● Full-time, salaried position. Pay is commensurate with experience, with
total salary and housing allowance (if applicable) ranging from
$55K-$70K.

● Flexible schedule with coordination of staff &ministry needs.
● Up to four weeks of vacation, plus holidays, and two weeks of study leave.
● Maternity/ Paternity Leave available.
● Medical benefits and retirement provided

Response Process:
If you are interested in applying for this position, please send your resumewith a
cover letter to Anthony@valleyhope.church with a copy sent to
Stephens.randye@gmail.com.

mailto:Stephens.randye@gmail.com
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